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UNIVERSITY OF WATERLOO

REQUEST FOR ADMINISTRATIVE (RE) APPOINTMENT

Candidate:




Current Rank:



Surname
Given name





Department:






Faculty:  

Title of administrative post:




Reports to: (job title)
Term of appointment (dates):


· Stipend Amount (payroll):
$________ per year


Payment terms:  monthly

Funding source (account, work-order, activity): _ _ _ _ _ / _ _ _ _ _ - _ _ _ _ _ / _ _ _ 

· Research Allowance: $________ per year for ___ year(s)
Transfer terms:  annually 

Funding source (account, work-order, activity): _ _ _ _ _ / _ _ _ _ _ - _ _ _ _ _ / _ _ _ 


Research Account (if known):  _ _ _ _ _ / _ _ _ _ _ - _ _ _ _ _ / _ _ _ Expires: __________
· Teaching Reduction:




Weights:  T____ R ____ S____


Name of current person in position (with dates of term); if vacant, previous person, or state if new role: 
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All Other Administrative Appointments at Present (include dates of term):  

Recommended By:
__________________________________   ______________ 
(For Centres/Institutes and AVP Only) VP University Research and International
         Date
Approved By:
__________________________________   ______________




Chair/Director




         Date



__________________________________   ______________

Faculty Dean




         Date
__________________________________   ______________



Vice-President Academic & Provost


         Date

Distribution:
Original/Electronic: Deans Office or Research Office;
Copy/Scan: HR/Payroll, Finance, Deans Office for distribution to Chair/Director, Candidate
(Revised June 2023)

